WE DISCOVER, WE GROW

Girlguiding

Risk Assessment Form

BUILDING RISK ASSESSMENT FOR: 97 PRINCESS ROAD EAST, LEICESTER LE1 7DW

Date:23/04/2015

Risk assessor: Louise Mynott - County Office Manager

Hazard Who is affected? What controls Risk level | Are further controls necessary? | Action by | Review by
are in place? (L/M/H) & date & date
Lone Working Volunteers, Opening/locking up out of Make sure that someone is
Meeting Leaders, hours, should be accompanied M aware of their location LM
Employees of by another person and are safe after a set | 25/03/15
Leicestershire period of time
Girlguiding
Working at heights As above Encourage not to use steps
. . LM
without a second party being L Steps to be used and 25/03/15
in attendance securely stored
Fire Evacuation As above Advise all members of the
available fire escapes and L LM
evacuation procedure at All fire exits should be 25/03/15
beginning of meeting. opened before activity
starts
Using the Building As above Care must be taken when
using the building, stairs M N/A LM
should be use appropriately 25/03/15
Security As Above The door through to the If left ajar, someone must
training rooms and office L be in the office/foyer to LM
should be kept shut at all monitor entrance 25/03/15
times
Continue on additional sheet if necessary * Refer to the A-Z of activities for information about instructor qualifications April 2015




Hazard Who is affected? What controls Risk Are further controls necessary? | Action by | Review by
are in place? Mlevel & date & date
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Continue on additional sheet if necessary * Refer to the A-Z of activities for information about instructor qualifications April 2015




RISK MANAGEMENT

WHAT TO DO |

1. Identify hazards

J

2. Identify all those who may be affected by the
hazards

3. Estimate the current level of risk, and

precautions in place

!

4 Decide if new measures are needed.

!

5. Record your findings. Agree actions and

HOW

Look for things that can cause injury or damage,
thinking about activity, lecation and surreundings

Think about the people around, not just members,
who could be injured or affected by the activity.

See Matrix below. Think about how serious the risk is
to people and property. What is already in place to
prevent the injury or damage and does this reduce
the risk?

List actions required to reduce risk. Decide if you
want to go ahead

1 11 11

Make sure everybody knows what they are going to
do an by when. Make sure it is done and record it.

timetable
RISK ASSESSMENT MATRIX
““x\_\\ Severity Slight Harm Harmful Extremely Harmful
\\\-\“\M\\“ superficial injuries, minor | minor fractures, ill health multiple injuries, major
Likelihood — cuts and bruises leading to minor disability fractures, fatalifies
UNLIKELY LOW LOW MEDIUM
Rarely happens
LIKELY LOW MEDIUM HIGH
Often happens
VERY LIKELY MEDIUM HIGH HIGH
Nearly always happens




